
Request for Volunteer Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your assistance as a skilled volunteer 

for our educational program, [Program Name], which aims to [briefly describe the program's 

goals and target audience]. 

We are currently seeking volunteers with expertise in [specific skills/areas of expertise needed, 

e.g., tutoring, curriculum development, workshop facilitation], as we believe your background 

would greatly benefit our participants. The program runs from [start date] to [end date], and we 

would be grateful for any time you could contribute during this period. 

Your involvement would not only aid in enriching our curriculum but also provide invaluable 

support to our students. If you are interested, I would love to discuss this opportunity with you in 

more detail. 

Thank you very much for considering this request. I look forward to the possibility of 

collaborating with you to make a positive impact on our community. 

Sincerely, 

[Your Name] 

[Your Title/Organization] 


