
Hardware Delivery Status Confirmation 

Date: [Insert Date] 

To: [Project Manager's Name] 

From: [Your Name] 

Subject: Confirmation of Hardware Delivery Status for [Project Name] 

Dear [Project Manager's Name], 

I hope this message finds you well. I am writing to confirm the delivery status of the hardware 

for the [Project Name]. Below are the details: 

Delivery Details: 

• Item: [Hardware Item Name] 

• Quantity: [Quantity] 

• Expected Delivery Date: [Expected Date] 

• Current Status: [Status e.g., Delivered, In Transit, Delayed] 

• Tracking Number: [Tracking Number, if applicable] 

If you have any questions or require further information, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


