
Verification of Conference Attendance 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

 

To Whom It May Concern, 

This letter is to confirm that [Attendee's Name] attended the [Conference Name] held on [Dates 

of Conference] at [Location]. 

[Attendee's Name] was present for the entirety of the conference and participated in various 

sessions and workshops aimed at enhancing professional knowledge and skills. 

If you require any additional information regarding the attendance, please do not hesitate to 

contact us. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Contact Information] 


