
Project Wrap-Up Notification 

Dear [Collaborator's Name], 

We are pleased to inform you that the [Project Name] has reached its conclusion as of [Date]. 

We would like to take this opportunity to express our gratitude for your collaboration and 

support throughout the project's duration. 

Key highlights of the project include: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

We will be sharing a comprehensive report with all stakeholders by [Date]. If you have any 

questions or feedback regarding the project, please feel free to reach out. 

Thank you once again for your valuable contribution. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


