
Project Completion Confirmation 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Company Name] 

[Vendor's Address] 

Dear [Vendor's Name], 

We are pleased to formally confirm the completion of the [Project Name] project as of 

[Completion Date]. We appreciate your dedication and hard work throughout the course of this 

project. 

We are satisfied with the results and the quality of work delivered. Please find attached any final 

documents or reports pertaining to the project. 

If you have any questions regarding this confirmation or require additional information, feel free 

to reach out. 

Thank you once again for your collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


