
Letter of Formalization of Business Alliance 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to formally announce our business alliance between [Your Company Name] and 

[Recipient Company Name]. This partnership aims to leverage our respective strengths to 

achieve mutual goals and create significant value for both organizations. 

As discussed during our recent meetings, the key objectives of this alliance are as follows: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We believe that this collaboration will enhance our market presence and drive innovation in our 

offerings. We look forward to working closely together to ensure the success of this partnership. 

Please sign below to indicate your agreement with the terms outlined in this letter: 

_____________________________  

[Your Name]  

[Your Title]  

[Your Company Name] 

_____________________________  

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name] 

Thank you for your commitment to this alliance. We are excited about the opportunities that lie 

ahead. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


