
Volunteer Assignment Notification 

Dear [Volunteer Name], 

We are pleased to inform you that you have been assigned to a volunteer position with 

[Organization/Project Name]. Your contributions will be invaluable to our mission. 

Assignment Details: 

• Role: [Role Title] 

• Location: [Location] 

• Date: [Start Date] to [End Date] 

• Time: [Start Time] to [End Time] 

Thank you for your willingness to serve and make a difference. Please confirm your availability 

by [Confirmation Date]. 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


