Emergency Response Guidelines

Dear VVolunteer Team,

As we prepare for potential emergencies, it is crucial that all volunteers are well-informed and
equipped with the necessary guidelines to ensure effective response and safety.

1. Communication Protocol

o Establish a primary communication channel (e.g., group messaging app).
e Check in regularly to confirm safety and readiness.
e Report any situations or concerns immediately to the team leader.

2. Safety Procedures

o Always wear appropriate personal protective equipment (PPE).
o Follow evacuation routes and assembly points as needed.
o Keep a first aid kit accessible at all times.

3. Role Responsibilities

Each team member should be aware of their specific role during an emergency:
e Team Leader: Coordinates response efforts and communicates with authorities.

o Medical Personnel: Provides first aid and medical assistance.
« Logistics Coordinator: Manages supplies and equipment.

4. Training and Drills

Regular training sessions will be scheduled to ensure all volunteers are prepared. Participation is
mandatory.

5. Emergency Contacts

Keep a list of important contact numbers handy, including:

o Local emergency services
e Team leaders
e Community organizations

Thank you for your commitment and dedication to serving our community. Together, we can
respond effectively to any emergency situation.



Sincerely,

[Your Name]

[Your Position]
[Organization Name]
[Contact Information]



