
Letter of Recommendation 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To Whom It May Concern, 

I am pleased to write this letter of recommendation for [Volunteer's Name], who volunteered 

with our Corporate Social Responsibility (CSR) program at [Your Company]. During their time 

with us from [Start Date] to [End Date], [Volunteer's Name] demonstrated exceptional 

commitment and contributed significantly to our initiatives. 

[Volunteer's Name] played a pivotal role in [describe specific project or responsibility], 

showcasing their skills in [mention relevant skills or attributes]. Their ability to [describe an 

important characteristic such as communicate, lead, innovate] was instrumental in [mention any 

outcomes or successes]. 

Throughout their volunteer experience, they consistently displayed integrity, creativity, and a 

strong work ethic. [Volunteer's Name] was always eager to take on new challenges and worked 

collaboratively with both our team and other volunteers. 

I wholeheartedly recommend [Volunteer's Name] for any opportunity they choose to pursue. 

They have the potential to make a substantial impact in the field of Corporate Social 

Responsibility or any related area due to their passion and dedication. 

If you have any questions or require additional information, please do not hesitate to contact me 

at [Your Email] or [Your Phone Number]. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


