
Letter of Recognition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization/Company Name], I would like to formally recognize and 

express our heartfelt gratitude for your exemplary leadership and dedication as a volunteer in our 

community service initiatives. 

Your commitment to [specific project or initiative] has significantly impacted our community. 

Your ability to mobilize others and drive positive change reflects your outstanding leadership 

qualities. 

Thank you once again for your invaluable contributions and for inspiring others through your 

actions. We look forward to your continued involvement and leadership in promoting service in 

our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Company Name] 

[Contact Information] 


