
Letter of Acknowledgement 

Date: [Insert Date] 

To: [Volunteer's Name] 

[Volunteer's Address] 

[City, State, ZIP] 

Dear [Volunteer's Name], 

We are writing to express our heartfelt gratitude for your invaluable contributions to our recent 

projects at [Company/Organization Name]. Your dedication and passion have significantly 

impacted our mission and the community we serve. 

Your efforts in [describe specific project or contribution] were particularly noteworthy. The 

success of this initiative would not have been possible without your skills and enthusiasm. You 

truly embody the spirit of volunteerism, and we are incredibly grateful for the time and energy 

you dedicated to making a difference. 

Thank you once again for your commitment and hard work. We look forward to more 

collaborations in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


