
Human Resources Compliance Notice 

Date: [Insert Date] 

To: [Employee's Name] 

From: [HR Manager's Name] 

Subject: Compliance Notice 

Dear [Employee's Name], 

This letter serves as a formal notice regarding compliance with [specific policies or regulations]. 

It has come to our attention that there may be concerns regarding your adherence to the 

following: 

• [Specific Compliance Issue 1] 

• [Specific Compliance Issue 2] 

• [Specific Compliance Issue 3] 

It is imperative that you address these issues promptly. We request that you meet with 

[designated HR representative] on [insert date and time] to discuss these matters further. 

Please be reminded that adherence to company policies is crucial for maintaining a productive 

and compliant workplace. Failure to comply may result in further action. 

Thank you for your attention to this matter. 

Sincerely, 

[HR Manager's Name] 

[HR Manager's Title] 

[Company Name] 

[Contact Information] 


