
Event Execution Agreement 

Date: [Insert Date] 

Parties: 

[Event Organizer's Name] - hereinafter referred to as "Organizer" 

[Service Provider's Name] - hereinafter referred to as "Provider" 

1. Event Details 

Event Name: [Insert Event Name] 

Date of Event: [Insert Event Date] 

Location: [Insert Event Location] 

2. Responsibilities 

The Organizer agrees to: 

• [List responsibilities of the Organizer] 

The Provider agrees to: 

• [List responsibilities of the Provider] 

3. Payment Terms 

Total Fee: $[Insert Total Fee] 

Payment Schedule: [Insert Payment Schedule] 

4. Cancellation Policy 

[Insert Cancellation Policy] 

5. Signatures 

By signing below, both parties agree to the terms of this agreement. 

__________________________ 

[Organizer's Name] 



__________________________ 

[Provider's Name] 


