
Executive Employment Agreement 

Date: [Insert Date] 

[Insert CEO Name] 

[Insert Address] 

[City, State, Zip Code] 

Dear [Insert CEO Name], 

We are pleased to offer you the position of Chief Executive Officer (CEO) of [Company Name] 

("Company"). This letter serves as the formal employment agreement between you and the 

Company. 

1. Position 

Your role will involve overseeing the Company's operations, strategic direction, and personnel 

management. You will report directly to the Board of Directors. 

2. Compensation 

Your annual base salary will be [Insert Salary Amount] payable in accordance with the 

Company's standard payroll schedule. You will also be eligible for an annual bonus based on 

performance metrics agreed upon with the Board. 

3. Benefits 

You will be eligible for the Company's health, dental, and vision insurance, along with a 

retirement plan and any other benefits offered to employees of the Company. 

4. Termination 

Your employment may be terminated by either party with [Insert Notice Period] notice. The 

Company reserves the right to terminate your employment for cause at any time. 

5. Confidentiality 

You agree to adhere to the Company's confidentiality policy and protect all sensitive information 

encountered during your employment. 

Please sign and return a copy of this letter by [Insert Due Date] to acknowledge your acceptance 

of this agreement. We are excited to have you as part of our leadership team. 



Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

Accepted by: ___________________________ 

[CEO Name] Date: _______________________ 


