
Letter of Intercontinental Collaboration 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally propose a collaborative partnership between [Your Organization] and 

[Recipient's Organization] aimed at [briefly describe the purpose of the collaboration]. 

This collaboration can leverage our respective strengths in [mention key areas/expertise] to 

achieve [mention goals or outcomes]. We believe that by working together, we can [explain 

potential benefits of the collaboration]. 

We envision the following steps to initiate this collaboration: 

• [Step 1] 

• [Step 2] 

• [Step 3] 

We are excited about the potential of this partnership and look forward to discussing this 

opportunity further. Please let us know your availability for a meeting at your earliest 

convenience. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Email] 



[Your Phone Number] 


