
Letter of Recognition 

Date: [Insert Date] 

Dear [Volunteer's Name], 

We are writing to express our heartfelt gratitude for your outstanding commitment and 

dedication as a volunteer this week. Your exceptional efforts have made a significant impact on 

our community and have not gone unnoticed. 

Your willingness to go above and beyond in your duties exemplifies the true spirit of 

volunteering. Whether it was assisting in events, supporting fellow team members, or engaging 

with those we serve, your contributions have been invaluable. 

Thank you once again for your hard work and commitment. We are grateful to have you as part 

of our team and look forward to your continued involvement in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


