
Commendation Letter 

Date: [Insert Date] 

To: [Volunteer Name] 

Address: [Volunteer Address] 

 

Dear [Volunteer Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for your 

exceptional contributions to our community this week. 

Your dedication and selflessness in volunteering time and resources have made a significant 

impact, and your efforts have not gone unnoticed. [Include specific examples of their 

contributions]. 

Thank you for your hard work and commitment to making our community a better place. We are 

truly grateful for your involvement. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


