Student Exchange Program Agreement

Date: [Insert Date]

From: [Your Institution Name]

To: [Partner Institution Name]

Subject: Agreement for Student Exchange Program

Dear [Recipient's Name],

We are pleased to propose a formal agreement for a student exchange program between [Your
Institution Name] and [Partner Institution Name]. This program aims to enhance cultural
understanding and academic collaboration between our institutions.

Key Elements of the Agreement:

Duration of the Exchange: [Insert Duration]

Number of Students Involved: [Insert Number]

Eligibility Criteria: [Insert Criteria]

Financial Responsibilities: [Outline Responsibilities]
Academic Credit Transfer: [Outline Process]

We believe that this exchange program will greatly benefit our students and strengthen the ties
between our institutions. We look forward to discussing this proposal further and finalizing the
details.

Thank you for considering this opportunity.
Sincerely,

[Your Name]

[Your Position]

[Your Institution Name]
[Your Contact Information]



