
Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our recent discussions regarding 

the settlement negotiations related to [briefly describe the matter]. 

We appreciate the insights shared during our last meeting and would like to reiterate our 

commitment to finding a mutually beneficial resolution. To that end, we would like to propose a 

further discussion to explore potential options and hopefully reach an agreement. 

Could we schedule a time to convene in the coming weeks? I believe a face-to-face meeting or a 

virtual call could greatly facilitate our dialogue. 

Thank you for your attention to this matter. I look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company] 


