Request for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Position]
[Organization Name]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

[Sponsor's Name]
[Sponsor's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Sponsor's Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at
[Organization Name]. We are organizing a charity event, [Event Name], scheduled for [Event
Date] at [Event Location]. The event aims to [briefly describe the purpose of the event, e.g., raise
funds for a specific cause, support a community project, etc.].

We are reaching out to seek your support as a sponsor for this meaningful event. By partnering
with us, you will have the opportunity to [mention benefits for the sponsor, e.g., gain visibility,
demonstrate corporate social responsibility, reach a new audience, etc.]. We expect an audience
of [number] attendees, including [describe the audience, e.g., community members, local leaders,
etc.].

We have several sponsorship levels available, including:
e Platinum Sponsor: [details]
e Gold Sponsor: [details]

o Silver Sponsor: [details]

We would be grateful for any level of support you can provide. Your contribution will make a
significant impact on our cause and help us [explain how the sponsorship will help].

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you have any
questions or require further information. We hope to have the opportunity to partner with
[Company Name] in making this event a success.

Thank you for considering our request. We look forward to your positive response.



Sincerely,

[Your Name]

[Your Position]
[Organization Name]



