
Letter of Sponsorship Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

 

Subject: Sponsorship Partnership Opportunity at [Trade 

Show Name] 

Dear [Recipient Name], 

I hope this message finds you well. We are excited to announce that [Your Company] will be 

participating in the upcoming [Trade Show Name] taking place on [Date(s)] at [Location]. We 

believe that this event presents an excellent opportunity for businesses to connect and explore 

potential partnerships. 



We would like to extend an invitation for [Recipient Company] to join us as a sponsor. This 

partnership will offer [Recipient Company] significant visibility and engagement opportunities 

with a diverse audience from the [Industry/Field]. As a sponsor, you will have the chance to: 

• Showcase your brand prominently at our booth 

• Gain access to networking events 

• Include promotional material in our attendee bags 

• Be featured in our event marketing materials 

We are confident that this collaboration will not only enhance your brand's exposure but also 

contribute to the overall success of the event. We would be happy to discuss various sponsorship 

packages and tailor them to meet your specific needs. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address] to 

set up a time for us to chat. We look forward to the possibility of partnering with [Recipient 

Company] for [Trade Show Name]. 

Thank you for considering this opportunity. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company] 


