
Partnership Agreement Negotiation Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to initiate discussions regarding a potential 

partnership between [Your Company Name] and [Recipient's Company Name]. We believe that 

a collaboration could be mutually beneficial, leveraging our respective strengths to achieve 

greater success. 

We would like to propose a preliminary meeting to discuss our visions and explore areas where 

our organizations can align. I suggest [insert potential dates/times], but I am more than willing to 

accommodate your schedule. 

Thank you for considering this opportunity. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name] 


