
Volunteer Issue Resolution Letter 

Date: [Insert Date] 

To: [Volunteer Name] 

Address: [Volunteer Address] 

Dear [Volunteer Name], 

Thank you for your dedication and hard work as a volunteer with [Organization Name]. We 

appreciate your contributions and the positive impact you have made. However, we want to 

address a concern that has come to our attention regarding [briefly describe the issue]. 

We understand that this matter may have caused some discomfort or confusion, and we want to 

assure you that it is important for us to resolve this issue promptly. Your feedback is invaluable, 

and we are committed to ensuring your experience with us is positive. 

To discuss this matter further, we would like to schedule a meeting at your earliest convenience. 

Please let us know your availability in the coming days so we can work together towards a 

resolution. 

Thank you for your understanding and cooperation. We look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


