Request for Sponsorship

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title]
[Organization/School Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am a [grade/year] student at
[Your School Name]. I am writing to request sponsorship for my participation in an upcoming
student exchange program, [Program Name], which will allow me to [briefly explain the benefits
and objectives of the program].

The exchange program is scheduled for [dates], and it provides an invaluable opportunity for
students like myself to broaden our horizons, enhance our education, and gain cultural
experiences. The total cost of the program is [amount], which covers [list what is included].

| believe that with your support, | can successfully participate in this remarkable opportunity. |
am committed to representing our community and [Organization/School Name] with utmost
dedication.

Thank you for considering my request. | would be grateful for the opportunity to discuss this
matter further and explore how you might be able to support my application.

Sincerely,
[Your Name]
[Your School Name]



