
Request for Sponsorship 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to invite [Company/Organization Name] to be a 

valued sponsor of our upcoming local festival, [Festival Name], which will take place on 

[Festival Date] at [Location]. This event is designed to celebrate our vibrant community, 

showcase local talent, and foster engagement among residents and visitors alike. 

As a key player in our community, your support would greatly enhance this festival's impact and 

success. We are expecting over [expected number] attendees, providing a unique opportunity for 

your organization to gain visibility and connect with potential customers. 

We have several sponsorship levels for your consideration, each offering various benefits, 

including brand promotion, media exposure, and on-site presence. We are happy to tailor a 

sponsorship package to meet your specific marketing goals. 

We are excited about the possibilities this festival presents for community engagement and hope 

to partner with you to make it a memorable experience for everyone involved. 

Thank you for considering this opportunity. We would love to discuss this further and look 

forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


