[Your Name]

[Your Position]

[Your Institution/Organization]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Position]

[Recipient Institution/Organization]

[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to highly recommend [Student's Name] for the [specific program, opportunity, or
purpose] aimed at enhancing students' technical skills. As [his/her/their] [your relationship, e.g.,
teacher, mentor] at [Your Institution/Organization], | have had the pleasure of observing
[Student's Name] develop [his/her/their] skills, passion, and creativity in the field of technology.
[Student's Name] has demonstrated exceptional ability in [specific skills or projects], which
showcases not only [his/her/their] technical aptitude but also a strong commitment to continuous
learning. [He/She/They] has been proactive in [describe specific actions taken by the student,
such as participating in workshops, collaborating on projects, or taking extra courses].

| believe that [Student's Name] possesses the qualities necessary to excel in [the program or
opportunity being recommended for]. [He/She/They] will undoubtedly make a valuable
contribution and gain an immense amount of knowledge that will further [his/her/their] career in
technology.

Should you have any questions or require further details regarding [Student's Name]'s

qualifications, please do not hesitate to contact me at [Your Phone Number] or [Your Email
Address].



Thank you for considering [Student's Name] for this opportunity. I am confident that
[he/she/they] will exceed your expectations.

Sincerely,
[Your Name]

[Your Position]



