
Funding Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for a vital park restoration project aimed at revitalizing [Park 

Name], located in [Location]. This beautiful park has long been a cherished space for the 

community, but due to [briefly describe the challenges the park is facing], it is in urgent need of 

restoration. 

Our project seeks to [briefly outline project goals, such as improving facilities, enhancing 

biodiversity, promoting community engagement]. We believe that with the appropriate funding, 

we can not only restore the park but also enrich the community and foster greater appreciation 

for our natural resources. 

The total funding required for this project is [Insert Amount], and we would be grateful for any 

contribution that your organization could provide. A detailed budget and project plan are 

attached for your review. 

We hope to partner with [Recipient's Organization] to bring this project to life and create a 

lasting impact on our community. Thank you for considering our request. We look forward to the 

possibility of working together to restore [Park Name] for present and future generations. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


