Follow-Up Letter on Special Needs Services
Funding Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Recipient's Organization]

[Recipient's Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to follow up on my recent funding request
submitted on [Insert Date of Original Request] regarding special needs services for [Child's
Name/Program Name]. As you may recall, these services are crucial for [provide brief reason for
the request].

| would greatly appreciate any updates you may have regarding the status of my request. The
timely support of these services can significantly impact the development and well-being of
[Child's Name/Program Name].

Thank you for your attention to this matter. | look forward to hearing from you soon.

Warm regards,

[Your Name]

[Your Title/Position]

[Your Organization]

[Your Phone Number]

[Your Email Address]



