Request for Financial Support for Research
Activities
Date: [Insert Date]

[Your Name]

[Your Position]

[Your Institution]
[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Institution]
[Recipient's Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to formally request financial support for my upcoming research project titled
"[Project Title]." The aim of this research is to [briefly describe the research purpose and goals].
With your esteemed institution's backing, | believe we can [explain the potential impact of
research].

The estimated budget for this research is [insert budget amount]. The funds will primarily be
allocated towards [list major expenses such as materials, travel, personnel, etc.]. | have attached
a detailed budget breakdown for your review.

Sincerely,

[Your Name]



