
Letter of Request for Literacy Tutoring 

Support 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request your support for our community program focused on improving literacy 

skills among our residents, particularly children and adults who struggle with reading and 

writing. Our goal is to create a positive learning environment that fosters personal and academic 

growth. 

We are seeking volunteer tutors who can dedicate their time to work one-on-one with 

participants in our program. These sessions will help individuals enhance their literacy skills, 

which are essential for their success in education and daily life. 

Your organization has a longstanding reputation for supporting educational initiatives, and we 

believe that a partnership with you would greatly benefit our efforts. We would love the 

opportunity to discuss how we can work together to make a lasting impact in our community. 

Thank you for considering our request. I look forward to your positive response and hope to 

collaborate on this important initiative. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization Name] 


