
Volunteer Performance Overview 

Date: [Insert Date] 

To: [Volunteer Name] 

From: [Your Organization Name] 

Subject: Volunteer Performance Overview 

Dear [Volunteer Name], 

We would like to take this opportunity to thank you for your dedicated service as a volunteer 

with [Organization Name]. Your contributions have been invaluable, and we want to provide you 

with an overview of your performance over the past [Time Period]. 

Performance Highlights: 

• Task/Project 1: [Brief Description and Outcome] 

• Task/Project 2: [Brief Description and Outcome] 

• Task/Project 3: [Brief Description and Outcome] 

Skills Demonstrated: 

• [Skill 1] 

• [Skill 2] 

• [Skill 3] 

Areas for Improvement: 

[Brief Description of Suggested Areas for Improvement] 

We appreciate your hard work and commitment to our mission. Please feel free to reach out if 

you have any questions or if you would like to discuss this overview further. 

Thank you once again for being an essential part of our team! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


