
Volunteer Contribution Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Volunteer Contribution Report for [Event/Project Name] 

Dear [Recipient Name], 

I am writing to provide you with a report of my contributions as a volunteer for [Event/Project 

Name], which took place on [Event Date]. 

Volunteer Activities 

• [Description of Task 1] 

• [Description of Task 2] 

• [Description of Task 3] 

Skills Utilized 

• [Skill 1] 

• [Skill 2] 

• [Skill 3] 

Impact 

[Brief description of the impact of your contributions on the event/project] 

Thank you for the opportunity to contribute to [Event/Project Name]. I look forward to future 

volunteering opportunities! 

Sincerely, 

[Your Name] 

[Your Contact Information] 


