
Community Assistance Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization/Committee Name], which is dedicated to 

supporting the needs of women in our community through various projects, including the 

establishment of a women's shelter. 

We are currently working on a project aimed at providing a safe haven for women in need, and 

we are reaching out to the community for assistance. We believe that with the support of local 

organizations and individuals, we can make a substantial difference in the lives of many women 

facing challenging circumstances. 

We are seeking the following types of assistance: 

• Financial contributions 

• Donations of goods (clothing, toiletries, etc.) 

• Volunteers to help with various activities 

• Partnership opportunities 

Your support would greatly enhance our efforts to create a safe, welcoming environment for 

women in our community. We would love the opportunity to discuss this project further and 

explore how we can work together to achieve our goals. 



Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


