
In-Kind Donation Solicitation Letter 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. As [Your Organization's Name], we are dedicated to 

preserving our local history and making archival resources accessible to the community. We are 

reaching out to seek your support through an in-kind donation of archival materials that would 

greatly enhance our collection. 

Our organization is committed to [briefly describe your mission and how archival resources fit 

into it]. Currently, we are particularly interested in acquiring [specific types of materials or 

resources you are seeking, e.g., photographs, documents, artifacts] that will help us [explain how 

the materials will be used, e.g., support educational programs, exhibitions, research]. 

By donating these resources, you will play a crucial role in [describe the impact of the donation, 

e.g., preserving history, enriching community engagement]. We ensure that all donations will be 

appropriately credited and cared for within our archival system. 

If you are interested in discussing this opportunity further, please feel free to contact me at [your 

phone number] or [your email address]. We would be grateful for any support you can provide. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to preserve our shared history. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization's Name] 

[Your Organization's Website] 


