
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsorship Contact's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization Name], an 

organization dedicated to promoting children's literacy through engaging and educational events. 

We are excited to announce our upcoming event, [Event Name], which will take place on [Event 

Date] at [Event Location]. 

The goal of [Event Name] is to foster a love of reading and writing among children aged [age 

range]. We expect over [number] children and their families to participate, making it a fantastic 

opportunity for local businesses like yours to get involved. By sponsoring our event, you will be 

helping us provide free books, educational materials, and fun activities that encourage literacy in 

our community. 

In return for your generous support, we would be happy to promote your brand through various 

marketing materials, including banners, flyers, social media posts, and our event program. Your 

business's name and logo will be prominently displayed to all attendees, showcasing your 

commitment to education and the community. 

We have several sponsorship levels available, including [list sponsorship levels and benefits]. 

We would be grateful for any support you can provide, as every contribution makes a difference 

in the lives of children in our community. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] to discuss 

this opportunity further. We truly value your partnership and look forward to the possibility of 

collaborating to enhance literacy among our youth. 

Thank you for considering our request. We hope to hear from you soon. 



Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


