
[Your Organization's Name] 

[Your Name] 

[Your Title] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Grant Provider's Name] 

[Grant Provider's Title] 

[Grant Provider's Organization] 

[Grant Provider's Address] 

[City, State, Zip Code] 

Dear [Grant Provider's Name], 

We are writing to seek funding for our reading initiatives aimed at improving literacy among 

underserved children in [Location]. Our program, [Program Name], is designed to provide 

engaging reading materials, skilled tutors, and a nurturing environment to foster a love for 

reading. 

With your support, we aim to reach [specific number] children over the next [specific time 

period]. Our objectives include increasing literacy rates, encouraging positive reading habits, and 

promoting lifelong learning among participants. 

We have attached a detailed proposal outlining our program goals, implementation strategy, and 

budget requirements. We are committed to making a significant impact in our community, and 

we believe that with your partnership, we can achieve these important outcomes. 

Thank you for considering our proposal. We look forward to the opportunity to work together to 

enhance literacy outcomes for children in [Location]. Please feel free to contact me with any 

questions or for further discussion. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 


