
Funding Request for Literacy Program 

Support 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to you on behalf of [Your Organization], a dedicated organization committed to 

improving literacy rates in our community. We are seeking funding support for our literacy 

program aimed at [briefly describe the purpose of the program, e.g., "empowering adults with 

essential reading and writing skills"]. 

Our program has successfully served [number of participants] individuals over the past [time 

period] and has led to [mention any positive outcomes or success stories]. However, to continue 

and expand our efforts, we require additional funding of [specific amount]. This funding will be 

utilized for [detail the main expenses or needs, e.g., "training materials, hiring qualified 

instructors, and resources for participants"]. 



We believe that with your support, we can make a significant impact in our community and 

foster a culture of literacy that benefits everyone. We would greatly appreciate the opportunity to 

discuss this proposal further and explore how we can partner to support this essential initiative. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


