Funding Inquiry for Community Literacy
Campaign
Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to inquire about potential funding opportunities for
our community literacy campaign, aimed at improving reading and writing skills among
underserved populations in [Community/Area].

Our organization, [Your Organization], has been actively working in the area of literacy for
[number] years. We have recently launched a new initiative that seeks to provide [briefly
describe the program and its goals].

We believe that with your support, we can enhance our efforts and reach more individuals in
need. We are seeking funding in the amount of [specific amount] to cover [specific needs such as
materials, staffing, or outreach efforts].

We would appreciate the opportunity to discuss this further and explore how we can collaborate
to make a meaningful impact in our community.

Thank you for considering our inquiry. I look forward to your response.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



