Financial Assistance Request for Literacy Training

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Organization's Name]

[Organization's Address]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to formally request financial assistance to support
my participation in a literacy training program that | believe will significantly enhance my skills
and opportunities for personal and professional growth.

The literacy training program, offered by [Program Provider's Name], aims to equip participants
with essential reading and writing skills that are necessary for success in today's world. The cost
of this program is [Insert Cost], which includes materials and resources needed for effective
learning.

As someone who is committed to improving my literacy and furthering my education, |
recognize the importance of gaining these skills. However, due to [briefly explain your financial
situation], I am unable to afford the full cost of the program at this time.

I kindly ask for your assistance in funding this training, as | am confident that it will lead to
greater opportunities for me and contribute positively to my community. I am willing to provide

any additional information you may require to support my request.

Thank you for considering my application. | look forward to your positive response. Please feel
free to contact me at [Your Phone Number] or [Your Email Address] if you have any questions.

Sincerely,
[Your Name]
[Your Address]

[City, State, Zip Code]



