[Your Organization's Name]

[Your Organization's Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

Date: [Insert Date]

Dear [Donor's Name],

We hope this letter finds you well. At [Your Organization's Name], we are committed to [brief
description of your mission and beneficiaries]. As part of our ongoing efforts to support those in

need, we are reaching out to seek your generous assistance in the form of in-kind donations.

Your contributions can have a meaningful impact on the lives of individuals and families facing
hardship. Specifically, we are currently in need of the following items:

o [ltem 1]
e [ltem 2]
e [ltem 3]

If you can support our mission, we would be immensely grateful. All donations are tax-
deductible, and we are happy to provide a receipt for your records.

Should you have any questions or wish to discuss this further, please do not hesitate to contact us
at [Your Phone Number] or [Your Email Address].

Thank you for considering our request. Together, we can make a lasting difference in our
community.

Sincerely,
[Your Name]
[Your Title]

[Your Organization's Name]



