
Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Charity's Name]. We are dedicated to [briefly describe the mission of your charity]. 

We are excited to announce our upcoming project, [Project Name], aimed at [describe the goal of 

the project]. To make this initiative a reality, we are seeking support from our community. 

Your generous contribution will directly impact [describe what the funds will support]. We 

believe that together we can make a significant difference in the lives of [mention beneficiaries]. 

Please consider making a donation. Any amount, big or small, will help us reach our goal of 

[mention target amount]. We are also looking for volunteers and in-kind support, so every form 

of assistance is welcome. 

If you would like to learn more about our organization or the project, please feel free to reach out 

to me at [Your Phone Number] or [Your Email Address]. Your support can change lives. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Charity's Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


