Scholarship Funding Request for
Professional Development

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Scholarship Committee's Name]

[Institution/Organization Name]

[Address]

[City, State, Zip Code]

Subject: Scholarship Funding Request for Professional
Development

Dear [Committee Chair's Name/Scholarship Committee],

| am writing to formally request funding for professional development opportunities that will
enhance my skills and contribute to my career advancement in [Your Field/Profession]. | am
particularly interested in attending [Event/Conference/Workshop Name] scheduled for [Date],
which focuses on [Brief Description of the Event].

As a [Your Current Position/Title] at ['Your Organization/Institution], | strive to continually
improve my knowledge and expertise. Participation in this program will not only benefit my
personal growth but also provide value to [Organization/Community Name] through [Brief
Explanation of Benefit].

The total cost of attending this program is [Total Amount], which includes [Brief Breakdown of
Costs]. I am seeking a scholarship of [Requested Amount] to help cover these expenses. | believe

that this investment in my professional development will have a lasting impact on my career and
my capacity to contribute to the community.



Thank you for considering my request. 1 am looking forward to the opportunity to discuss this
with you further. | appreciate your support in advancing my professional journey.

Sincerely,

[Your Name]



