
Letter of Request for Humanitarian Aid 

Funding 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding to support our ongoing humanitarian efforts in [specific area or 

country]. Our organization, [Your Organization], has been actively involved in providing 

assistance to [describe the population or community in need], and we are currently facing a 

critical funding shortage. 

As you may know, the situation in [specific area] has escalated due to [briefly describe the 

situation, e.g., natural disasters, conflict, etc.]. This has led to increased demand for essential 

services including [list key services such as food, medical support, shelter, etc.]. Without 

immediate funding, we will be unable to sustain these vital services and support those in need. 

We are seeking a total of [amount of funding requested] to cover [briefly outline what the funds 

will be used for, e.g., supplies, personnel costs, operational expenses]. This support will allow us 



to [explain the impact of the funding, e.g., continue our operations, reach more individuals, 

improve conditions, etc.]. 

We are grateful for any assistance you may consider providing, and we are committed to 

transparency and accountability in the use of these funds. I would be happy to discuss this further 

and provide any additional information you may require. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

to make a meaningful difference in the lives of those who are suffering. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


