
Funding Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip]  

[Email]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

I am writing to request funding for our music education program at [Your Organization]. Our 

program aims to provide students with access to quality music education, which promotes not 

only creativity but also cognitive development and emotional well-being. 

Over the past [number] years, we have successfully [briefly explain achievements or outcomes of 

the program]. However, due to [reason for funding need], we are seeking additional support to 

continue offering these valuable services. 

We are requesting a funding amount of [specific amount] to be allocated towards [specific needs 

such as instruments, instruction, workshops, etc.]. Your support would make a significant impact 

on the lives of our students and the overall community. 

Thank you for considering our request. I look forward to the opportunity to discuss this further. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


