
Request for Financial Assistance 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/School Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request financial assistance for our 

music program at [School/Organization Name]. Our program aims to provide students with 

valuable music education and opportunities to develop their musical talents. 

Unfortunately, due to [explain financial constraints or reasons], we are unable to meet the 

necessary funding requirements. Without your support, we risk having to reduce our program 

offerings, which would greatly affect our students' learning experiences. 

We are seeking a total of [amount] to assist with costs including [list specific expenses: 

instruments, sheet music, instructor fees, etc.]. We believe that with your support, we can 

continue to inspire and empower our students through music. 

Thank you for considering our request. We are more than willing to provide additional 

information or discuss this matter further. Together, we can make a difference in the lives of our 

students. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization/School Name] 

[Contact Information] 


