
Dear [Sponsor's Name], 

We hope this message finds you well. As a proud member of the [University Name] Alumni 

Association, we are excited to announce our upcoming event, [Event Name], scheduled for 

[Date] at [Location]. This event aims to [briefly describe the purpose of the event, e.g., support 

current students, promote networking, etc.]. 

We are reaching out to seek your sponsorship to help us make this event a success. Your support 

will not only enhance the experience for attendees but also demonstrate your commitment to the 

[University Name] community. 

Sponsorship levels are as follows: 

• Gold Sponsor: $[Amount] - Includes [list benefits] 

• Silver Sponsor: $[Amount] - Includes [list benefits] 

• Bronze Sponsor: $[Amount] - Includes [list benefits] 

Your contribution will greatly assist us in covering event costs and providing a memorable 

experience for all attendees. In return, we are pleased to offer recognition through our marketing 

materials and event announcements. 

We would be grateful for your support; please let us know if you're interested in contributing as a 

sponsor. We are happy to discuss any custom sponsorship options that may align with your 

goals. 

Thank you for considering this opportunity to support [University Name] and its alumni 

community. We look forward to the possibility of partnering with you for this special event. 

Sincerely, 

[Your Name] 

[Your Title] 

[Alumni Association Name] 

[Contact Information] 


