
Request for In-Kind Sponsorship 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's Name] 

regarding our upcoming Gala Event, scheduled for [Event Date]. This event aims to [briefly 

describe the purpose of the event, e.g., raise funds for a particular cause, celebrate achievements, 

etc.]. 

We are seeking your support through in-kind contributions that will help enhance the experience 

of our attendees and contribute to the overall success of the event. Your generous support in 

providing [list specific items or services needed, e.g., catering services, decorations, printing 

services, etc.] would be invaluable. 

Your company will gain visibility through various promotional channels, including our event 

program, website, and social media, ensuring that your brand reaches our audience of [describe 

target audience, e.g., community members, corporate leaders, etc.]. 

We would be thrilled to have [Sponsor's Company Name] as a partner in this significant event, 

and we are open to discussing how we can collaborate effectively. Please let us know if you 

would be interested in this opportunity, and we can set up a time to discuss this further. 

Thank you for considering our request for support. We look forward to the possibility of working 

together to make this event a remarkable success. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Contact Information] 


