
Letter of Inquiry for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing on behalf of [Your Organization], an organization 

dedicated to disaster recovery and support for affected communities. As you may be aware, 

recent events have underscored the urgent need for effective disaster recovery efforts. 

We are currently seeking sponsorship to help fund our upcoming project, [Project Name], which 

aims to [briefly describe the purpose and importance of your project]. This initiative will not 

only provide immediate relief but also facilitate long-term recovery solutions for those impacted. 

Your organization has a commitment to [mention any relevant connection between the recipient's 

organization and your cause], which is why we believe a partnership could be mutually 

beneficial. We would be honored to have your support in this endeavor. 

We would appreciate the opportunity to discuss this potential sponsorship further. Please let us 

know a convenient time for you, and we can arrange a call or meeting to explore how we can 

work together to make a meaningful impact. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


