
Letter of Request for Support 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your support for our literacy 

programs that aim to improve reading and writing skills among underserved communities in 

[Location/Area]. 

As you may know, literacy is a fundamental skill that significantly influences an individual's 

ability to engage with the world and improve their quality of life. Unfortunately, many 

individuals in our area lack access to basic literacy education, which hinders their personal and 

professional growth. 

We are seeking support in the form of [specific type of support: funding, resources, volunteers, 

etc.] to help us expand our programs and reach more individuals in need. Your contribution 

would make a significant difference and empower our community members. 

We would be grateful for the opportunity to partner with you in this important mission. I look 

forward to discussing this further and exploring ways we can work together. 

Thank you for considering our request. I can be reached at [Your Phone Number] or [Your Email 

Address] for any questions or further discussion. 

Sincerely, 



[Your Name] 

[Your Title/Position] 

[Your Organization, if applicable] 


