Subject: Request for Funding Support for
Literacy Enhancement Activities

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to seek
your support for our upcoming literacy enhancement activities aimed at improving reading and
writing skills among [target audience]. As you know, literacy is a vital skill that empowers
individuals and enriches communities.

Our planned activities include [briefly outline the activities, e.g., workshops, reading programs,
tutoring sessions], which will take place from [start date] to [end date]. We expect to reach
[number of participants] participants, significantly impacting their literacy skills.

To successfully implement these activities, we are seeking funding in the amount of [specific
amount] to cover expenses such as [list major expenses, e.g., materials, instructor fees, venue
rental]. We believe your support will make a significant difference in our capacity to provide
these essential services.

| would appreciate the opportunity to discuss this proposal further with you. Please let me know
a suitable time for us to connect, or feel free to reach out to me directly at [your phone number].

Thank you for considering our request. Together, we can create a more literate and empowered
community.

Sincerely,



[Your Name]
[Your Position]
[Your Organization]



